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UNITED STATES MARINE CORPS
2D BATTALION, 7TH MARINES
1ST MARINE DIVISION (REIN), FMF
MARINE CORPS AIR GROUND COMBAT CENTER, PSC BOX 788262
TWENTYNINE PALMS, CA 92278-8262

                                                            5830  
    CO
    15 Apr 16
			 
From:  Captain John M. Smith 1234567890/0302 USMC
[bookmark: _GoBack]To:    First Lieutenant Michael L. Jones 1234567890/0302 USMC

Subj:  NONPUNITIVE LETTER OF CAUTION

Ref:  (a) JAGMAN 0105
      (b) R.C.M 306, MCM

1.  [Insert a precise statement of the relevant events and circumstances for which the letter of caution is issued.]  From the foregoing, it is apparent that you performed your duties in a careless manner.  Such carelessness contributed to the [enter negative result here].  Accordingly, you are hereby administratively cautioned pursuant to references (a) and (b).

2.  This letter, being nonpunitive, is addressed to you as a corrective measure.  It does not become part of your official record.  You are advised, however, that in the future you will be expected to exercise greater care in the performance of your duties in order to measure up to the high standard of performance required of all officers in the Marine Corps.  [Insert name of issuing officer] trusts that the instructional benefit you will receive from the experience will cause you to become a more proficient Marine Corps Officer.
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[bookmark: aliashGreenHF1FooterFirstPage]UNCLASSIFIED

[bookmark: aliashGreenHF1FooterEvenPages]UNCLASSIFIED

image1.wmf

oleObject1.bin

