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2D BATTALION, 7TH MARINES

ROUTING SHEET
1.  Fill out highlighted sections
2.  Place item to be routed in a folder
3.  Submit to S-1 for routing to the command deck

	DATE:  4/20/2016 10:51 AM

	  OPERATION CODE
	SUBJECT:  



	X  -  

A  -  
B  -  
C  -  
D  -  
E  -  
F  -  
	ORIGINATOR OF OFFICE
AFFIXING ROUTING SHEET
APPROPRIATE ACTION
GUIDANCE
SIGNATURE
COMMENT
RECOMMENDATION
CONCURRENCE
	G  -  
H  -  

I   -  
J  -  
K  -  
L  -  
O  -  
	INFORMATION
RETURN TO:   
     Room    
INITIAL
DISPOSITION
DECISION
RETENTION
(OTHER)
	

	ROUTING – Use numbers to show order of routing
	

	RTG
	CODE OPR
	ADDRESSEES
	DATE
	INITIALS
	NATURE OF
ACTION REQUIRED
	ORIGINATOR’S
INITIALS
	DUE DATE
(if any)

	
	
	
	
	IN
	OUT
	CONCUR
	NONCONCUR
	
	
	

	//////
	
	COMMANDING OFFICER
	CO
	
	
	☐	☐	ROUTINE
	
	Click here to enter a date.
	//////
	
	EXECUTIVE OFFICER
	XO
	
	
	☐	☐	
[bookmark: _GoBack]URGENT
	
	Click here to enter a date.
	//////
	
	SERGEANT MAJOR
	SGTMAJ
	
	
	☐	☐	
REMARKS AND SIGNATURE
        






PURPOSE.  (Identify what needs to be done: information/decision/
initial/signature.)  


Choose an item.


BACKGROUND.  (Provide brief explanation on background of the package.)  








DISCUSSION.  (Provide a brief synopsis of package contents.  Also identify/justify due date.)  













4.  RECOMMENDATION.  (Consistent with above or “None.  Provided for information only.”)  
                                              













	
	
	MANPOWER 
	S1
	
	
	☐	☐	

	
	
	INTELLIGENCE
	S2
	
	
	☐	☐	

	
	
	OPERATIONS
	S3
	
	
	☐	☐	

	
	
	LOGISTICS
	S4
	
	
	☐	☐	

	
	
	COMMUNICATIONS
	S6
	
	
	☐	☐	

	
	
	BAS
	
	
	
	☐	☐	

	
	
	CO E
	
	
	
	☐	☐	

	
	
	CO F
	
	
	
	☐	☐	

	
	
	CO G
	
	
	
	☐	☐	

	
	
	WPNS CO
	
	
	
	☐	☐	

	
	
	CAR PLANNER
	
	
	
	☐	☐	

	
	
	CHAPLAIN
	
	
	
	☐	☐	

	
	
	MFLC
	
	
	
	☐	☐	

	
	
	FRO
	
	
	
	☐	☐	

	
	
	SACO
	
	
	
	☐	☐	

	
	
	SUPPLY

	
	
	
	☐	☐	

	
	
	OTHER
	
	
	
	☐	☐	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	COMMAND DECK FEEDBACK

CO:





XO:




SGTMAJ:




	
ACTION OFFICER (Name, Grade, Office Code, Telephone number)
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